CIVIL WAR RELATED COLLECTIONS
Inventory Worksheet
The purpose of worksheet is to collect information on the existence, location, access to and restrictions on the Civil War-related collections in service areas of the Rochester Regional Library Council and the Western New York Library Resources Council.  The information collected will be used in a guide to the Civil War-related collections that will be published in hard copy and on the Internet by the Rochester Regional Library Council.  Please answer the following questions:

What is the official name of the repository/institution where your Civil War-related collection is housed?

______________________________________________________________________________

What is the mailing address of the repository/institution?

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

What is the telephone number of the person responsible for the repository/institution?  (ex:  Librarian, Director, Curator, etc.)  Please include area code in ( ).

(_____)______________________________________________________________________

What is the email address of the person responsible for the repository/institution?

______________________________________________________________________________

Does the repository have a website on the Internet?
Yes
No

If so, what is the web address?

______________________________________________________________________________

What are the hours of operation of the repository/institution where your Civil War-related collection is stored?  Are they different from the hours when the Civil War-related collection is available for use?

______________________________________________________________________________

______________________________________________________________________________

Is your Civil War-related collection open to the general public?

Yes
No

Are there any restrictions on the use of the materials in your collection?  Please describe briefly.

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Are there any “finding aids” (indexes, etc.) for the Civil War-related items in your collection?

Yes
No
Comments on “finding aids:”

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Is your Civil War-related collection listed on any on-line catalogue such as those of the Pioneer Library System, the Monroe County Library System, WorldCat, or an on-line catalogue of a college or individual library?

If so, what catalogue?

______________________________________________________________________________

Please describe the holdings of your Civil War-related collection.  Does it have a specialized focus?  Does it include artifacts and images as well as documents?
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

************************************************************************************************

Thank you for your assistance.

Please return this inventory form to:

Dr. Preston E. Pierce

Regional Archivist

Documentary Heritage Program

Rochester Regional Library Council

390 Packett’s Landing

Fairport, NY 14450
This form can also be faxed to:  (585) 223-7712

This form can be emailed to:  ppierce@rrlc.org
