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 Advancing libraries through collaboration
Core Library and Research Skills Grade 9-14+

Introduction

The Information Literacy Continuum Committee, through the auspices of the Rochester Regional Library Council, was formed to allow academic and school librarians to work collaboratively in the promotion information literacy.  The group is interested in developing methods to ensure that all students learn and maintain information seeking skills they will need as they move on to institutions of higher learning.  The development of a “continuum” of information literacy which would include basic literacy/information skills was considered.  The Suggested Library Skills and Competencies for High School Students, developed by RRLC in 2000, was reviewed and an “updating” of skills was recommended.  These recommendations were made to target the critical skill deficiencies as related by the “true life” experiences of the collaborating librarians.

A prime focus of the library curriculum is the introduction and instruction of specific skills.  Literacy skills provide learning experiences that direct students to lifetime practices of reading for pleasure as well as for information. Information skills allow students to use information in an effective and efficient manner.

It is essential that students completing high school and entering college achieve a prescribed level of library competency.  Recognizing that there is a range in the size and services available in high school libraries, a basic set of information gathering skills may be introduced at specific grade levels, making the transition from high school to college.  Specific skills may be mastered by a particular grade level, with ongoing reinforcement.  These skills are presented as steps in the research process, offering librarians a sequential model that can be used as a guideline and a teaching tool.

Skills are arranged under steps essential to the Research Process:

Question/Define:  Develop a preliminary topic or thesis; understand project requirements

Plan/Pre-search:  Brainstorm; review relevant sources and search strategies; plan & pre-search

Collect/Gather:  Gather relevant information from a variety of sources

Read/Listen/View:  Skim for major ideas and keywords; take notes from relevant sources; paraphrase information with proper citations

Analyze/Sort:  Classify, group, label the information

Differentiate among fact, opinion, propaganda, point of view and bias

Determine authority, currency, and reliability of information

Produce & Present:  Create an original product; provide appropriate documentation; confirm that the product meets requirement of the project

Evaluate/Assess:  Grade and reflections

Skills are introduced and mastered at recommended grade levels

I=Introduction of the skill        M=Mastery of the skill

	LEVELS

	I=Introduction of the Skill

M=Mastery of the Skill



	


	Skill
	I Level
	M Level

	Question/Define:  Develop a preliminary topic or thesis; understand project requirements
	
	

	
Understands project requirements
	Pre 9
	14+

	
Knows there are various forms of literature
	Pre 9
	9

	
Knows that there is a distinction between fiction and nonfiction
	Pre 9
	9

	
Able to state research goals in clear and unambiguous language
	10
	12

	
Knows that time management must be incorporated in the research process
	Pre 9
	13

	
	
	

	Plan/Pre-search:  Brainstorm; review relevant sources and search strategies; plan & pre-search
	
	

	
Uses recognized literary criticism tools to understand and interpret works 
of literature
	11
	14

	
Recognizes that special reference resources exist
	9
	13

	
Knows that works of literature are protected by copyright law which prohibit 
plagiarism
	Pre 9
	9

	
Knows how to formulate search terms appropriate to task
	9
	14

	
Demonstrates an understanding that no one single information source is a complete 
representation of what is known about a given subject. 
	Pre 9
	9

	
Recognizes the distinction between primary and secondary sources
	11
	12

	
Recognizes the distinction between popular and scholarly works

	11
	12

	
Conducts a pre-search to determine the viability of a research topic
	10
	14

	
Knows when to use alternative community resources (e.g. public library)
	Pre 9
	13

	
	
	

	Collect/Gather:  Gather relevant information from a variety of sources
	
	

	
Uses the library catalog (card or online) to assist in selection choices
	Pre 9
	9

	
Recognizes the relationship between call numbers, prefixes and catalog icons 
to the location of materials on the shelf
	Pre 9
	13

	
Understands and uses interlibrary loan procedures to obtain additional 
resources
	9


	13

	
Understands the differences between keyword vs. subject heading searches
	9
	14

	
Uses broad and narrower terms in search process
	9
	15

	
Uses Specialized sources to extract information appropriate to task:

	Pre 9
	9

	

Almanacs
	    Pre9
	        9

	

Atlases
	    Pre9
	9

	

Audio and film   
	Pre 9
	9

	

Collective biography
	Pre 9
	9

	

Dictionaries/gazetteers/thesauri
	9
	9

	

Computer software
	Pre9
	9

	

Encyclopedias
	Pre9
	9

	

Interviews/experts
	Pre9
	9

	

Newspapers
	Pre9
	9

	

Online databases
	9
	14+

	

Periodicals, magazines
	9
	13

	

Scholarly journals, serials
	10
	14

	

Subject specific dictionaries
	Pre9
	9

	

Subject specific indexes
	9
	9

	

TV and radio broadcasts
	Pre9
	9

	
Accesses and retrieves information via the Internet
	Pre9
	13

	Subject specific databases available via Proquest, Grolier, Thomson Gale, EBSCO, NOVEL, etc,
	9
	14+

	Search Engines
	Pre9
	Pre9

	Free online periodicals/newspapers
	Pre9
	Pre9

	Video/audio streaming
	9
	9

	Other library catalogs
	9
	13

	Specific domains - .gov, .edu, .org, etc.
	Pre9
	Pre9

	Bulletin boards, news groups
	12
	12

	Uses alternate search terms when necessary, including cross references
	9
	14

	Uses simple search strategies to expand or narrow scope of research topic
	9
	14

	Uses complex search strategies (e.g. truncation, nesting, Boolean)
	9
	14

	
Collects essential information for required citation purposes
	Pre9
	14

	
	
	

	Read/Listen/View:  Skim for major ideas and keywords; take notes from relevant sources; paraphrase information with proper citations
	
	

	
Identifies and uses the parts of a book to locate information including:
	
	

	

Index
	Pre-9
	9

	

Bibliography/discography/filmography
	Pre9
	9

	

Suggested readings for further research
	10
	13

	

Table of Contents
	Pre9
	9

	

Glossary
	Pre9
	9

	

Footnotes/endnotes
	9
	9

	

Appendices
	Pre9
	9

	

Takes notes from relevant sources
	Pre 9
	14

	
	
	

	Analyze/Sort:  Classify, group, label the information; Differentiate among fact, opinion, propaganda, point of view and bias; Determine authority, currency, and reliability of information
	
	

	
Distinguishes among fact, opinion and propaganda
	9
	13

	
Recognizes evidence of author bias/viewpoint
	9
	13

	
Recognizes graphic information (e.g. maps, charts) and can gain knowledge     
from this form of information.
	Pre 9
	14

	
Determines if materials are current
	Pre 9
	13

	
	
	

	Produce & Present:  Create an original product; provide appropriate documentation; confirm that the product meets requirement of the project
	
	

	
Cites sources in proper style (parenthetical citations, footnotes, endnotes, 
bibliographies, works cited)
	9
	14

	
Demonstrates respect for intellectual property
	Pre 9
	14

	
Abides by the school district Academic Honesty Policy (AHP)
	Pre 9
	13

	
Abides by the school district Acceptable Use Policy (AUP)
	Pre 9
	13

	
	
	

	Evaluate/Assess:  Grade and reflections
	
	

	
Students successfully articulate methods of research used, areas requiring 
improvement
	Pre9
	14
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